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Request for Permission to Publish, Display or Broadcast Reproductions Form

Name Phone

Organization Non-profit Commercial
Address Fax

USE:

Personal (please specify)

Research Topic and Purpose:

Publication
Check all that apply: Advertising Book Periodical
Text Dissertation Exhibit Catalog

Title of Publication:

Author(s):

Publisher:

Proposed date of Publication:

Film / Video (Circle One) Title

Producer

Website Address:

Slide Presentation

Place and date of Presentation:

Display Exhibition title
Inclusive dates of exhibition
Other Explanation
Conditions:

1.All requests for permission to reproduce an image must be made in writing.

2. The Chapman Historical Museum reserves the right to deny permission to reproduce an image from its collection
due to rarity or fragility of the object. The Chapman can also deny permission to reproduce an image from its
collection to any applicant whose produce is not acceptable to the Museum for any reason.
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www.chapmanmuseum.org
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348 Glen Street, Glens Falls, NY 12801

3. All photo reproduction orders must be PRE-PAID in accordance with the current fee schedule before the image is
sent for reproduction.

4. All negatives and color transparencies remain the property of the Chapman Historical Museum. If lost or
damaged, loaned items will be reproduced at borrower’s expense. Replacement may require new photography.

5. The Chapman Historical Museum will receive one complimentary copy of the publication/film/video in which its
image(s) appear.

6. Each image must be reproduced unaltered and in its entirety unless approved in advance, in writing, by the
Chapman Historical Museum. When a detail is used, the word “DETAIL” must appear in the credit line.

7. Same page credit line, reading “Courtesy of The Chapman Historical Museum’” must accompany each image in
printed format, including publicity and advertising material. Digital images will be watermarked “Chapman
Historical Museum”.

8. For film, video and slide presentations, the Chapman Historical Museum must be acknowledged at some point in
the presentation.

9. For exhibition and display, the label must carry the credit line of the Chapman Historical Museum. Additional
photographer’s or artist’s credit may be required.

10.For website use, digital images will be reproduced at 72 dpi or less. These images and captions will be hot-linked
to the Chapman Historical Museum website, www.chapmanmuseum.org

11.Permission to publish is for one-time use only. Any subsequent use must be requested in writing and will be
subject to current use fees.

12.Permission is valid only for the individual, company, or institution to whom it is specifically issued and may not
be transferred, assigned, sold, or otherwise disposed of without written permission of the Chapman Historical
Museum.

13.The Chapman Historical Museum assumes no responsibility for any royalties or fees claimed by the artist or
photographer, or on his/her behalf.

14.In the case where copyright is held by a third party, written permission must be secured by the applicant from
that party or their agent, and must accompany the application.

Total fees incurred for photographic reproduction and use:
(Please see the attached current fee schedule for a breakdown of the fees incurred.)

The applicant agrees to the conditions, credits, and fees outlined on this form.

Signature of applicant Date

Signature of an authorized representative of the Chapman Historical Museum Date
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